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Job Announcement




October 2011


Therapeutic Living Centers for the Blind (TLC), a non-profit community based organization that provides programs and services for individuals who have multiple disabilities, including blindness, is currently recruiting for the following positions:
Day Program Assistant (Floater) – (3 non-exempt positions)

Shift:
Monday – Friday 9am – 3pm

Salary:
$8.75 per hour

Description:
Provide direct supervision, evaluation and training of clients in self-help, vocational work and recreational skills.  Transporting clients to and from community integration, volunteer programs and work/training opportunities.  Specific skill development in the areas of grooming, toileting, basic hygiene, meal prep, kitchen work, social/communication, assembly and money management skills.  Swimming with consumers.

Qualifications:
Ability to communicate clearly and concisely with a diverse consumer population.  Ability to demonstrate compassion and patience to a diverse consumer population.  Ability to write routine reports and documentation.  Valid CDL and clean record.  Ability to lift items ranging from ten (10) to fifty (50) pounds.  Ability to swim and complete Water Safety Training.  HS diploma or equivalent, preferred.

Residential Aide (Day)–(2 Part-time non-exempt positions) 
Shift:
Monday – Friday 6:00am – 9:00am (15 hours) House 1

Monday – Thursday  House 1 (3:00pm – 9pm)
Salary:
$8.75 per hour

Description:
Provide supervision and assist residents in the activities of daily living; including but not limited to basic hygiene, bathing, grooming.  Assist with the completion of household cleaning and meal preparation.  Transport, participate, and assist in recreational activities.

Qualifications:
Ability to communicate clearly and concisely with a diverse consumer population.  Ability to demonstrate compassion and patience to a diverse consumer population.  Ability to write routine reports and documentation.  Valid CDL and clean record (required).  Ability to lift items ranging from ten (10) to fifty (50) pounds.  HS diploma or equivalent, preferred.

Weekend Residential Aide– (2 Full-time non-exempt positions)
Shift:
Friday 4pm – 10pm, Saturday & Sunday 7am – 10pm Parthenia (2), Elkwood (2)
Salary:
$8.25 per hour; $8.75 after receiving’ MedPass clearance

Description:
Provide supervision and assist residents in the activities of daily living; including but not limited to basic hygiene, bathing, grooming.  Assist with the completion of household cleaning and meal preparation.  Transport, participate, and assist in recreational activities.

Qualifications:
Ability to communicate clearly and concisely with a diverse consumer population.  Ability to demonstrate compassion and patience to a diverse consumer population.  Ability to write routine reports and documentation.  Sleepover at least one day per weekend.  Valid CDL and clean record (required).  Ability to lift items ranging from ten (10) to fifty (50) pounds.  HS diploma or equivalent, preferred.  CNA or convalescent experience, preferred.

Residential Aide (Overnight) – (1 Part-time non-exempt position)
Shift:
Friday - Saturday 10pm – 7am (18 hours) Parthenia

Salary:
$8.75 per hour

Description:
Provide supervision and assist residents in the activities of daily living; including but not limited to basic hygiene, bathing, grooming.  Assist with the completion of household cleaning and meal preparation.  Transport, participate, and assist in recreational activities.

Qualifications:
Ability to communicate clearly and concisely with a diverse consumer population.  Ability to demonstrate compassion and patience to a diverse consumer population.  Ability to write routine reports and documentation.  Valid CDL and clean record.  Ability to lift items ranging from ten (10) to fifty (50) pounds.  HS diploma or equivalent, preferred.

Accounts Payable/ Payroll Accountant – (1 Full-time non-exempt position)

Shift:
Monday – Friday 9:00am - 5:00pm

Salary:
DOE

Description:
Under the supervision of the Finance Manager, the Accounts Payable and Payroll Accountant shall process all aspects of accounts payable, check request and/or other related documentation for completeness and compliance with financial policies; schedule and process weekly or as needed vendor payments, process all aspects of payroll through Paychex website, Stromberg,  and ACCPAC.

Qualifications:
Bachelor’s degree in Business Administration or Accounting preferred, Associated degree in Accounting required.  3 years experience in accounts payable and payroll.  Proficient in computer operations to include the following software: Microsoft Office (Word, Excel, Outlook, Access); Accounting software (AccPac, preferred).  Ability to communicate information and ideas in writing so others will understand.  Ability to set priorities and organize work responsibilities to ensure completion of assigned tasks within preset timeframes.  Ability to display a positive and professional demeanor.  Ability to communicate and work effectively with people of diverse cultures, education, social, and economic backgrounds.  Ability to work in a team centered environment.

Specialist Positions:  These positions require degrees and certifications in the respective fields.

VI Teacher


Speech and Language Therapist

TLC offers its eligible employees a comprehensive benefits package.  To apply for any of the above positions, please submit a cover letter and resume or apply in person to:
TLC is an Equal Opportunity Employer
Human Resources

Therapeutic Living Centers for the Blind 

 7915 Lindley Avenue  
Reseda, CA  91335 

 hr@tlc4blind.org
